South Dakota Public Librarian Certification Program

The South Dakota State Library oversees a voluntary certification program for South Dakota public
library directors and library staff. The goals of this program are to help library directors and staff
acquire, maintain, and develop skills through continuing education in order to provide better library
service to their communities. Through this program, the State Library recognizes public library directors
and staff who update their knowledge and skills on a continuing basis. (Having a certified director is one
of the Essential Standards for South Dakota public libraries, under the SDSL’s library accreditation
program.)

An individual’s certification is valid for three (3) years. To renew at the same level will require 30 contact
hours of continuing education during that 3-year period. (Eligible contact hour activities are detailed
later in this document.)

Certification Requirements for Library Directors

Grade I: Master’s Degree in librarianship from a graduate library program accredited by the
American Library Association

Grade Il Bachelor’s Degree from an accredited institution with at least a minor in library science
_Or_

Bachelor’s Degree from an accredited institution and completion of the South Dakota
Library Training Institute. Provisional certification may be granted until the completion
of the Library Training Institute within seven years of beginning the program.

Grade lll: High school diploma or GED with three years of verified library experience, and
completion of the South Dakota Library Training Institute. Provisional certification may
be granted until the completion of the Library Training Institute within seven years of
beginning the program.

Documents Required for Certification of Library Directors

Grade I MLS Graduate Diploma or transcripts
Grade Il: Bachelors Diploma or transcripts from an accredited institution with a minor in library
science
_Or_

Bachelor’s Diploma or transcripts from an accredited institution and SD Library Training
Institute certificate

Grade Il High School Diploma or GED certificate, documentation of library experience, and proof
of completion of SD Library Training Institute



Certification Requirements for Library Staff (Non-Director)

Grade I:

Grade ll:

Grade lll:

Master’s Degree in librarianship or other related field
_Or‘_

Bachelor’s Degree from an accredited institution and completion of the South Dakota
Library Training Institute. Provisional certification may be granted until the completion
of the Library Training Institute within seven years of beginning the program.

_or_

Bachelor’s Degree from an accredited institution with at least a minor in library science

Two year degree from an accredited institution, and completion of the South Dakota
Library Training Institute. Provisional certification may be granted until the completion
of the Library Training Institute within seven years of beginning the program.

_Or_

High school diploma or GED plus verified college coursework, and completion of the
South Dakota Library Training Institute. Provisional certification may be granted until
the completion of the Library Training Institute within seven years of beginning the
program.

High school diploma or GED, and completion of the South Dakota Library Training
Institute. Provisional certification may be granted until the completion of the Library
Training Institute within seven years of beginning the program.

Documents Required for Certification of Library Staff (Non-Director)

Grade [:

Grade ll:

Grade lll:

MLS Graduate Diploma or transcripts
_Or‘_

Bachelors Diploma or transcripts from an accredited institution and SD Library Training
Institute certificate

_or_

Bachelor’s Diploma or transcripts from an accredited institution with a minor in library
science

Associate Diploma or transcripts and SD Library Training Institute certificate
_Or‘_

High School Diploma or GED certificate, proof of college coursework (certificate or
transcript), and proof of completion of SD Library Training Institute

High School Diploma or GED certificate, and proof of completion of SD Library Training
Institute



Certification Renewal

Certificates are valid for three (3) years. Thirty (30) contact hours, during that 3-year period, are

required for certification renewal. To obtain certification renewal, documents from any of the following
are accepted.

e Certificates of completion indicating contact hours from:

0 Training sessions sponsored by SDSL, SDLA, or other recognized library organizations

0 Online classes or webinars from SDSL or other recognized library organizations
(includes archived webinars)

0 Library/technology/education conferences (SDLA, MPLA, PLA, ALA, Internet
Librarian, Computers in Libraries, TIE etc.) Include conference schedule indicating
programs attended.

0 Workshops sponsored or presented by a certified Grade | or Grade Il librarian

e Transcripts for courses taken through a college or university (1 semester hour = 10 contact
hours)

e Proof of completion for other workshops, seminars or conferences that have been pre-

approved by the State Library. (To submit an activity for approval, fill out attached form and
send to the address below.)

Document Submission

Documents may be submitted electronically. Enclose a copy of official transcripts, diploma, certificates
or conference forms and submit along with the application form to:

Continuing Education Coordinator
South Dakota State Library

800 Governors Drive

Pierre, SD 57501
Kathleen.Slocum@state.sd.us

The South Dakota State Library Certification Committee will review applications throughout the year as

they are received. It is the responsibility of the individual to submit application materials in an
organized and timely manner.

South Dakota Public Library Standards

Required Certification Grade Levels for Library Directors

Population Served Certification Grade Levels
10,000+ I
2,500-9,999 Il or higher
0-2,499 Il or higher




SOUTH DAKOTA STATE LIBRARY DATE RECEIVED:
CONTACT HOUR APPROVAL FORM

In addition to contact hour credit for activities sponsored by recognized library organizations, the South
Dakota State Library may also grant credit for contact hours for continuing education activities
(workshops, online webinars, conferences, etc.) sponsored by other organizations. To be approved for
credit, these activities must take place in an organized continuing education experience, under
responsible sponsorship, capable direction, and qualified instruction.

To request approval for an activity, please submit this form to the address below. SDSL’s CE committee
will render a decision within one week of receipt of this form and will notify the submitter accordingly.

Name:

Email: Phone:

Employing Library:

Title of course:

Sponsor:

Date(s): Hours:

All five of the following criteria must be met.
___ Organized Continuing Education Experience
____ Qualified Presenter
_____Responsible Sponsorship
_____ Program content appropriate to participant’'s work experience

Description of course attached, including agenda or class

times
For SDSL Use Only
Approved for contact hours (A contact hour measures the actual instructional time a participant
spends in a training activity.)
Date: Continuing Education Coordinator:

If you have questions, please contact:

Continuing Education Coordinator

Kathleen Slocum Kathleen.Slocum@state.sd.us
SD State Library

800 Governors Dr

Pierre, SD 57501

800-423-6665 (SD only)

605-773-3131



mailto:Kathleen.Slocum@state.sd.us

